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File Transmission - Information Screens and Research

A. Overview

The purpose of these instructions is to guide FSA personnel, CMA/LSA’s and Providers
through the navigation of screens that show the status and/or progress of their file
transmission.

Two benefits of using these screens include:

1) Minimizing the number of inquiries to FSA about the status of a particular file
transmission, and

2) The ability for FSA to track a file, which will allow an automated ccc-734 process
in the future based on its time of transmission instead of its time of processing.

Currently, only CMS/LSA transmissions are tracked.

B. Screens and Instructions

1. COPS Home Page

The file transmission link is under the Reports tab. It is labeled “File
Transmission’. Click to navigate to the File Transmission Criteria screen.

ZA Cotton Online Processing System - Microsoft In'ernet Explorer

File Edt View Favortes Tools Help T
QBack -9 IiLl |§| 7;‘J /(75earch ;1\7 orites () = ﬁ
iddress | @] https:ifupland. dev.sc.eqov. usda. gov:402/fhome.jsp v B e ks
COPSYome Logoff
United States Department of Adculture
Cotton!Online P rocessing Systen
cottonioniline kLrocessing System!
Welcome BURT SHEWMAKER. You have a§cess to COPS Unit Test on UPLAND as a CMA/LSA, Buyer, Provider and Warehouse.
Administrative Bale Home Pages Information
* Change ¥our Passwaord + Bale Comments * Warehouse Home * Accessihility Statement
* Internal Communications + Bale Information * Availahility
* Request Review + Bale Invoice Search * CCR Buyer Setup
* System Access Request + Duplicate Bales * Experiencing Problems?
* User Maintenance * Error Infarmation * Mews Bulleting
* Wiewr E-rnail * Loan Infarmation * Related Links
* User Guide
Invoicing Receipts Reports
* Certification Recap + Bale Reclass + Accounting Reports
* CCR Buyer Files Generation * County/Coop Indicator Cwverride + Bale Invoice Search
* Invoice Certification + EAD Status * CCC-719
* Invoice Payment * Receipt Release + CCR Reports
* Invoice Review » File Transmission

* Forecasting
* Sale Reports

A_HOM_100

&) Done 2 & Trusted sites
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2. File Transmission Criteria Screen

The File Transmission Criteria screen shown below is to aid in either the
selection of a specific file, or to list a group of files that meet the selection criteria.
A list of files may be viewed by Type, Year, or Date range. In addition, a list can
be sorted by Type, Year, Number and Date. A criterion must be selected before
clicking the “List’ button.

If a “FILE TYPE’ criterion is selected, an additional dropdown selection appears
on the screen to allow the selection of an ENTITY CODE as shown in the next

display.
2l Cops Online Processing System - Microsoft Internet Explorer
Eile Edit Wew Favorites Tools Help :,'
eBack > \i“l \ELI h /.._\’ Search ‘f:":_(FaVDntEs é} <]~ :7 —= I ﬁ
Address |£j https:ifdinko L Fsa, usda. gov/servietiFleTransmissionzname=criteriakentity Type=0 v‘ Go | Links
COPS Home Administrative Bale Home Pages Information Invoicing Receipts Reports Sales Logoff
United States Department of Agriculture
o P ) _Ij ~ "p,}_ e j Y . S
] 7 WY 0
cottonioniine rrocessing System
File Transmission Criteria
Sort by
File @) File Type
Type:
! » File Year
File
Year © File Number
LIIIJemher' I:l 5 digits, i.e. 12395 O File Date
E)I;e: | |mm,dd,w[ Today ” Yesterday H Monday ” Sunday ][ Saturday ]
Date
Range (fmm)| ‘ UD)‘ H Previous Week ][ Previous Manth ]
File}mit Criteria
@Done é @ Trusted sites
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3. File Transmission Criteria Screen with ‘ENTITIES’ selection criteria.

The File Transmission Criteria screen shown below includes a dropdown to
select an Entity. Ifa ‘FILE TYPE’ criterion is selected, an additional dropdown
selection appears on the screen to allow the selection of an ENTITY CODE as
shown below. After selecting a File Type, Number or Date, an Entity must also
be selected. A list of files may be viewed by Type, Year, or Date range. In
addition, a list can be sorted by Type, Year, Number and Date. A criterion must
be selected before clicking the “List’ button.

If there are any errors with the criteria selected or entered, an error dialog pops up
as shown in the next display.

File Edit Wiew Favorites Tools  Help

<2l Cops Online Processing System - Microsoft Internet Explorer E\E\E|
:l

J

eﬁack . > \ﬂ @ _;‘J /.j\lSearch ‘\;E(Favur\tes @} <~ r{ — _I ﬁ

Address |®j https:ffdintd1 . Fsa.usda. gov/servlet/FileTransmission?name=criteriafentity Type=1 V‘ o Links >
COPS Home Administrative Bale Home Pages Information Invoicing Receipts Reports Sales Logoff
United States Department of Agriculture
Nttt non | ), \'Ij,. n P YT \j, e D ermd i
o y 1 [ ] Fa
cottoniOnline brocessing System|
File Transmission Criteria
Sort by
File CMALSA v Entities: | [IEHIEISNEES] © CMALSA
?flpe: ) FileYear
ile
Year O File Murnber
F\lilﬁ'nber: 5 digits, i.e. 12345 O File Date
E‘;‘E_ | |mm.iddiyy[ Today H Yesterday ][ Manday H Sunday ][ Saturday ]
Date = -
EorE (from)| | (t0)| H Previous \Week ][ Previous Month I
File3mit Criteria
&) Done 2 & Trusted stes
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4. Error dialogs of the Transmission Criteria Screen.

Error dialog shown when “List’ is clicked without selection criteria. As shown in
the dialog, at least one criterion is required to continue.

!

Microsoft Internet Explorer

T Enter at lzast one;
! 1. FILE TYPE and ENTITY COQDE only
2. FILE YEAR. only
3. FILE NUMEER. only

4, FILE DATE only
E. DATE RAMGE only

Error dialog shown when “List’ is clicked without the proper date range.

!

Microsoft Internet Explorer

L ] "_'.‘ You must enter both a Start Date and a Thru Date, when requesting a Date Range.
[

Error dialog shown when “List’ is clicked without the proper date format.
Microsoft Internet Explorer ['5_<|

L] "_n,, Please enter dake 10)1 /2006 with mmjddfwwys Format,
L

Error dialog shown when ‘List’ is clicked without a numeric file number.

Microsoft Internet Explorer [5_(|

L ] "j Please enter a numeric walue For: File_MNbr_Field
[
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5. File Transmission Criteria Screen — ‘Today’ button example

The Today button on the File Transmission Criteria screen sets the criteria to
select file/s processed for the current day. Clicking the *“Today’ button followed
by clicking the “List’ button on the File Transmission Criteria screen will
display the File Transmission List screen. This process is depicted in the
following two screen displays.

First Click *“Today’ button

COPS Home Adminisathve Bale Heome Pages T ermasion Mrcalcing L Reporns
United States Department of Agriculture

CottonlOnline Processing/System!

Secondly, Click ‘List’ button.

Dae - e

.....

B @ i

COPS Hanve. Administrattve Bale Home Fages [T Brwalicing Recelpes Repors Sales  Lagafl
g ) U_nllad States Department of Agriculture
3 CottonlOnline Processing/System!

0 3nd Fie Dale = 101B2006 )

4 retned par ey 10

e Hmrbes

> List screen displayed

111111

B @ i /
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6. File Transmission List Screen

The File Transmission List screen shown below displays the information related
to the list of transmission files based on the criteria selected when the “List’
button was clicked. The list of information is arranged horizontally with line
numbers representing each set of information related to a single transmission file.

Directly under the screen heading “File Transmission List’ is a display of the

selection criteria used to generate the list.

When there are multiple screens of the “File Transmission List’, a “Next’ and/or

‘Previous’ button is displayed to enable navigation.

3 Cotten Owiline Processing System - Microsolt Internet Explover

Do [ few Fputs Dok bep
Ow- O @O Pws e @ 3- 5 F LM
] reps it = )

COPS Homve Adinismative Bals Meme Pages Isdermation Brvaicing Receipts Reports Sale Legefl
United States Dapartment of Agriculture

CottoniOnlineProcessing System!

File Transmissicn List
a.

Transaction Coust St
08304 008 & e A58
arem 006 e 8,500
1 B0 08 Wied, DcHU-TOBOETETIAM | 37
stos | so0e e EC
5 03 008 e 1

......

B E8 few Fgeodes Jok by

Qe - © K @G Prewer Srroeiss @ (3

=] .|

ke | ] et idntaL Fra usds.govlserviet Ple Transmission

Single page result —
without ‘Next’ and/or
‘Previous button

Multi-page result —
with “‘Next” and/or
‘Previous button

| e o

COPS Home Adminis ative Bale Home Fages Information Ienicing
United States Department of Agriculture

A ) o o e - s D ~ - 7y
= E . Cotton Online/Processing System!
File Transmission List
Today's Dabe. Thu 0119 12.00.35 COT 2006
Filg Trars Sion Ligt Critlena [ SUCaty = 00000 and Fie Date range from 91 92008 thry 100 %2008 |

ks

Fetpoet Sartad br. SUC
FReapoet Linutations: Madmum numbes of reoeds retiaved par quary 10

Click Ling No. 1o view datails.
Lime Mo StColy  FileVes File Mot File Dt
141 20801 2006 n Thy, Sep-20-2006 17.02.06 PM

143 2801 2006 1] P, Sap-20-2006 20:3543 FM
12

Repors Sales  Legoff

2 2880 200% L] Tue, Ot 032008 19.47 54 PM
1a4 20601 2008 “ Tug, 0¢k03-2006 13:10:20 PM
185 2820 20086 a5 Tus, 032006 194346 PFM
148 20801 2006 an Wied, Ock04-2006 20,1350 PM
147 L0l 2006 47 Wed, 043006 174016 FM
1a8 2880 200% 42 Bun, Ock-01-2006 21.08.50 PM
143 20601 2008 4 Sun, Oct01-2006 20:11:55 PM
150 2820 20086 43 MWan, 0022006 155451 PN

Rucords malching cieria 435 Page:[15 b 44 (G2
[ GoBackToCrmerin  |[ Prevaus || Mext
Fiatmalim
Sewr 5 0 i
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File Transmission Detail Screen — CMA/LSA Version without error records

The File Transmission Detail screen shown below displays all information
related to a single transmission file. The screen displayed for a CMA/LSA is
different than that for a Core User.

Directly under the screen heading ‘File Transmission Detail’ is a display of the
selection criteria used to generate the list.

The progress of a file transmission can be monitored by clicking either the refresh
button of the browser or hitting the keyboard refresh function key F5. This is
useful particularly for files with more than 25,000 records.

3 Cotton Dnline Processing System - Microsofl Internel Explorer

United States Department of Agriculture
PP e S
Cotton Online Processing/System:
File Transmission Detall

18 10:47:34 COT 2006
SYCnty= 48803 )

Fitpan Linh; i RUMBET 0T ERCONES ritiewad par quon 10
SUEnty. File Mumiber Hile Dt Transaction Coant Status
40603 2006 &1 Tue, Aug-22-2006 07-36:52 AM 1863 Processing has been completed (D)
Time Audit Header Table
Jol Description COCT 19 Asthorization Numbes Last Change Date
PECAupfons ACRS job H00B0ATZ OT43H Tue, Aug-23- 5006 07:43:41 AM

Time Audit Summary Table

Program Descrigtion St Date e Mcd P:‘“"”“ w“"“’:‘""“"‘"’ Last Change Dt
llllll Slamps T CHALSA tape with the amwal  Tue, Aug-22-2008 0T 38,92 .88 1 T Aug- 222006
dateftrne M e Lo 5 3652 AN
Tu, g 222006 07:36:5F Tui
& 0o 100% 0
AM 4
ACRS rangacton pee-sdt andfomap |10 AT H06 073653 1463 100% 3 o o]
g-22- 20 73657 - n
Pariarms Ind ed of CHALSA rsnsactong || A8 27,2006 07:36:5 1962 100% L] i
Tus, Aug-22-2008 07.36.52 9 T 9 Tue, Aug-22-2006
M Q74337 AN
Tue, Aug-22-2006 0T 3652 1 Tue, Aug-22-2006
53 0% L]
M 00.00.33 AN
Tue, Auyg-22-2008 0T, 38,52 1 Tue, Aug-22-2006
AM 1 100% 1 Or 4341 AN
Pt | [ Close
S—-——
= Ny =
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File Transmission Detail Screen — CMA/LSA Version with error records

The File Transmission Detail screen shown below displays information related
to a single transmission file that is specifically related to the functions of a
CMAV/LSA. The red highlighted line indicates ACRS detected at least one error
from one of the transactions. In the screen example, there was an error with the
ACRS transaction pre-edit and format process.

Directly under the screen heading ‘File Transmission Detail’ is a display of the
selection criteria used to generate the file transmission detail.

3 Cotton Online Processing System - Microsaft Internet Explorer

File Transmission Detail

Today's Dabe: Fri Oct 20 14:39.57 COT 2006
File Transmission List Crileria: { SUCrty » 00000 and File Date range from 0202006 thr 102002006 )
Repor Sorted by, SUCrly

Fepor Limitations of records wer query. 10
SuCnty | Filo Yoar Fito Mot [
289 2008 iEi Won, Sep-25-2006 113206 AM

Time Audit Header Table
Job Description

Transaction Count

CCCTA9 Mithorization Mumber

Status
Processing has shed, waning for nest process (9

Last Change Date
Mo, Sep-25- 2006 11-32:46 AM

‘Stapicomn uphiont ACRS job Mot Avallabis
Tima Audit Summary Table
Rocord 1
Program Description Start Date Time Count & "
Tirmustamps M CMALEA Hpe wilh e el Mun, Sup-28-2008 o
astesenn 113706 AM — e
— Mun, Sep-25-2008
Trailer edit Hisl 0 00

& " Mon, Sop-26-2006
Performs Ind edit of CMALSA ransactions 11550 AM ] %
] %
M
T1:3302 M B389 s
0 5 Mon, Sep-25-1006
End of upfront ACRS cycle limestamp 11:32106 AM ] %

Time Audit Erver Table
Timwe Audit Error Code
Mo Ve Records Found in File ()

Close

October 2006 — version 2.3

L] Processing has not Hared ()

0 Processing has ot stamed ()}

] Puocessing g hars been Wan, 5-2008
- compléted @ 113302 AM
irvg hag v { Mon, Sep-15-2006
o Processing has nol sared () 11:32.06 AM
Last Change Date
Mon, Sep-25-2006 11,3202 AM
LN | S—p—
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9. File Transmission Detail Screen — Core User Version

The File Transmission Detail screen shown below displays information related
to a single transmission file that is specifically related to the functions of a Core
User. More information is shown for Core Users than CMA/LSA’s. The Core
User version of this screen allows the user to toggles between an Activity button
and a Summary button. The Activity button displays the Time Audit Activity of
the file while the Summary button does not.

Directly under the screen heading ‘File Transmission Detail’ is a display of the
selection criteria used to generate the file transmission detail.

2 Systom - Microsalt Internet Lxplorer

Flle Transmission Detall g
Toaay's Dalu. Fri 0ct 20 14352 09 COT 2008
Fill Tranemisgion List Crtaria: { Sy » 00000 and Fils Dats ranga #om AITH¥I006 thy 10/302006 |
Foegeort Sorled by, SUCnly
Fsgecet LIMIRA0ns: MRsmien Fuenbes of 1S€0ns mineved par gusey 10
SOy il Vear File Humibses Hile Date Transaction Coun Status
1801 2008 7] Thu, Ol 19008 093023 AM 1 Froussing has been compieted (2

Time Audit Header Table
Job Marms. Jab Daseription CCCT0 Autheaization Numbar Fiseal Yaar invescs Numbar |CCCT34 il 4 Last Changa Form i Lnst Changs Datn Tima Audit Hoaser 0
EDGOGUN Asauga Qualky umdont ACRS ko 20081018 053117 [] [] 1 METRJEND | Tra, Och15-2006 053127 AM 500

Tima Audit Summary Table

e R - B
e [P e | PSIE |o| ron Rl
WITIANN? Trailur adil “r;g‘_ljllr‘??llnh o 100% o ™ r'uuu-»u:um been "'::f;‘}l_?ﬁﬂ“
MICTBIO03 | ACRE bansachon pre-editand fomat | g0 T S08 1o 100% 10 N P'"‘(‘::p’:g‘:”m“""“ D Oue15: 2008

7z | CTESIES e tag authorizaton for valid | The, OCkiS-2006 Processing has been | Thu, Ock18:2006
MRz anachons 3123 AM ! 100 ! " completed (T) 0073174 AN
= P — o | T Ock15-2006 Prcessing has been | Thy, Oct-18.2006
MKTEUOM | Greatns ansaction history mooeds 2 dad 1o 1004% 10 N sy bl
sl ™ T, Ock-19-2006 Processing has been Thu, G¢+18-2008
METDJEND | End of upfront ACRS cysle imestamp 33T AM 1 100% 1 H complend @ 06:31-37 AN
E=
Time Audit Error Table ) 09:3073 44 )
Tiemve Audit Kavar Code Last Chiasge Foren ki Last Change Date een | Thu, 0cb19-2006
o Wars Eneouniarad on Soms Transacions () MITII0Z0 Ths, 06152006 057101 AM n 00:3052 AN
been Thu, G¢+18-2008
o 06:3056 AW
Activny | [Frim] [ Closs veen Ty, Oet10-1006
( )] ] o 09:31:34 AN
oy veen | Thu, Cet18-2008
= TR een | Thu, Ock18-1006
- T - - o - 33127 AW - “Eomplees () 043137 AN
Time Audit Error Table
Tima Audh Fvor Code Last Change Form kd Last Change Daie
Emors inre Encountomnd on Some Transacions (E) MKTEIH0 Ths, Oct 132006 053101 A
Tima Audit Aeshiry Tabla
Promam Hame Progeam Desciiption PRacords Processed Cout Last Changs Date
[T 48 CMALGA 0 Thu, Oet-19-2006 08 30:27 AM
HKTRIOTY Timastamps 16 CMALSA tipa wiki ihe anival dateRims 10
MHTRIN0Z Trador ndi []
METES002 Trader edn ]
TR0 ACRE rnsac3on pre-eai e famat ] Thw, O¢k-19- 2006 053068 AM
TR0 AGRS T3 acion pre-ecil e fommiat 1o Th, Ock19- 2006 083096 AM
METINO20 Performs 2nd edt of CMALSA rsssscions 0 Thu, Oc+18-2006 09.30.59 AM
MTRII0 Parioms Ind dt of CMALGA rangaetions 1o Tru, 0et-19-2006 0R 3101 AM
MHTRINZ Greatns e faps auhorzation for valdd fransactions [] Tru, Ocd15-2006 05 3123 AM
MRTENNZ2 Creates e Epe subenzabon for valdd transacions 1 Th, O¢H-19- 2006 05:31:28 AM
TR0 Crestis transaction Fstory recoeds ] Th, Ock19- 2006 05°31:28 AM
MTEI02 Crestes ransaction estory recoeds 1o Th, OCk19- 2006 08°31:29 AM
MKTRAIND Ond of upfrent ACRS cycle imestamp ] Thu, Oc+18-2006 09.31.27 AM
MKTRGND ind of ugitont ACRS exela Bmasiamp 1 Thu, 0et-19-2006 03 31:27 AM
[ Summaey | [Frint] [ Cioss |
[
o O -
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C. Transmission File Info Instructions

If the Action is a letter (a), the corresponding results will have the same letter (a).

Step

Action

Results

On the COPS Home Page, click the "File
Transmission " link under the Reports
tab.

The File Transmission Criteria screen will
be displayed. (Go to step 2).

On the File Transmission Criteria
screen, select the desired file criteria by
doing one or more of the following:

a. Select ‘File Type’ from dropdown.
Select ‘Entity Code’ when this option
appears, select a sort option and click
the “List’ button.

b. Select a sort option and click the
‘Previous Week’ button followed by
the “List’ button.

c. Select a sort option and click the
‘Previous Month’ button followed by
the “List’ button.

d. Select a sort option, enter a File
Number and click the ‘List” button.

e. Select a sort option, select a File
Year and click the ‘List’ button.

The File Transmission List screen will
display a list of transmission files based on
the selected criteria and sort order. (Continue
with this step or go to step 3).

The File Transmission List screen will
display a list of transmission files from the
previous week based on the selected criteria
and sort order. (Continue with this step or go
to step 3).

The File Transmission List screen will
display a list of transmission files from the
previous month based on the selected criteria
and sort order. (Continue with this step or go
to step 3).

The File Transmission List screen will
display a list of transmission files related to
the file number entered based on the selected
criteria and sort order. (Continue with this
step or go to step 3).

The File Transmission List screen will
display a list of transmission files related to
the file year entered based on the selected
criteria and sort order. (Continue with this
step or go to step 3).

On the File Transmission List screen,
do one of the following:

a. Click a line number.

a. The File Transmission Detail Screen will

display detail information related to the

October 2006 — version 2.3
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Step

Action

Results

b. If there is a ‘Next’ and/or “‘Previous’
button displayed, click ‘“Next’ or
‘Previous’.

selected line number. (Core Users continue
with step 4).

b. More transmission files related to the
selected criteria are displayed. . (Core Users
continue with step 4).

On the File Transmission Detail screen,
do one of the following:

a. Click the “‘Activity’ or the ‘Summary’
button.

a. The File Transmission activity or summary
screen will be displayed depending on which
button was clicked. (Continue with this step).

October 2006 — version 2.3
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D. Function Tables for Screens

1. Home Page (A_HOM _100) Screen Functions

Selection

File Transmission

’ Description

Link to the Transmission File process. The File Transmission Criteria
screen will be opened.

Command Functions
Buttons
None
2. File Transmission Criteria (FileXmitCriteria) Screen Functions

Selection

Description

List Report Criteria

File Type Transmission file type

Entity Code CMA/LSA State and County Code

File Year Year file was transmitted

File Number Transmission file number

File Date Transmission file date

Date Range Date range of transmission file/s

Command Functions

Buttons

Today Selects current date as criteria

Yesterday Selects previous date as criteria

Monday Selects last Monday’s date as criteria

Sunday Selects last Sunday’s date as criteria

Saturday Selects last Saturday’s date as criteria
Previous Week Selects previous week’s date range as criteria
Previous Month Selects previous month’s date range as criteria

October 2006 — version 2.3
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3. File Transmission List (FileXmitList) Screen Functions

Selection ‘ Description

File Transmission List

Line No. Link to Transmission file detail
Command Functions
Buttons

Go Back To Criteria | Returns user to Criteria screen

Next Display next set of transmission files
Previous Display previous set of transmission files
4. File Transmission List (FileXmitDetail) Screen Functions

Selection Description

File Transmission List

Time Audit Header Table Header record for the time audit table

Print Print screen
Close Close screen
Activity Display transmission file detail activity

October 2006 — version 2.3 Section 6.5 - 15
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E. History / Revision Log

Version #

Date

Description

2.3

10/24/2006

Added Transmission File Info.
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